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Making an Application

Thank you for your interest in the appointment of a member to the Governing Council
of the Valuation Tribunal for Wales. The new member(s) will be the Welsh Government
representative on the Governing Council.

Key facts about the role

Location: Meetings are mostly held in Newtown Powys, Mid Wales with occasional
meetings held in Newport, South Wales

Time commitment: Members will be expected to be available to work approximately 12
days per year as the Governing Council meets no more than once a month.

Tenure of office: The Cabinet Secretary for Finance and Welsh Language determines
the length of the appointment, which is for an initial period of three years and up to a
maximum of 10 years.

Remuneration: Governing Council Members of the Valuation Tribunal for Wales are
not employees and currently serve in a voluntary, unpaid capacity. Travel and other
reasonable expenses that might be incurred in carrying out work on the Valuation
Tribunal for Wales can be claimed from within the recognised limits. You may also be
eligible to claim reimbursement for costs in relation to loss of earnings/childcare/care
of the elderly/assistant carer, whilst carrying out work on behalf of the Valuation
Tribunal for Wales.

The attached Annexes provide details on the role of the member and the person
specification, the role and responsibilities of Valuation Tribunal for Wales and the
selection process.

To make an application, please visit the Welsh Government vacancies page.

https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-
509f77e961d6/candidate/jobboard/vacancy/6/adv/

To apply for this role, click on the vacancy and click on ‘apply’ at the bottom left-hand
corner. The first time you apply for a post, you will need to register on the Welsh
Government online application system. You will only need to register once, after
which you can track the progress of your current application, and any future
applications via your online registered account.

https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-
4ac5797242e0/candidate/reqister

When you have completed the registration process, you will be able to access the
application form. To apply, you will need to upload a personal statement and CV to
the “reasons for applying” section of the online application form.


https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-509f77e961d6/candidate/jobboard/vacancy/6/adv/
https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-509f77e961d6/candidate/jobboard/vacancy/6/adv/
https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-509f77e961d6/candidate/jobboard/vacancy/6/adv/
https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-509f77e961d6/candidate/register
https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-4ac5797242e0/candidate/register
https://cais.tal.net/vx/lang-en-GB/mobile-0/appcentre-4/brand-7/xf-4ac5797242e0/candidate/register
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Personal Statement

The personal statement is your opportunity to demonstrate how you meet each of
the criteria set out in the person specification. How you choose to present the
information is your choice. You should, however, aim to provide detailed examples
demonstrating how your knowledge and experience match each of the criteria, and
your role in achieving a specific result.

It will benefit the selection panel if you can be clear in stating which particular
evidence relates to the specified criteria. Providing separate paragraphs in relation
to each criterion is common practice.

Please limit your personal statement to no more than two pages. Your application
may be rejected if you exceed this limit.

Our Public appointments candidate guidance provides advice on how to write a
strong personal statement and offers additional advice and support around person
centred adjustments to the recruitment process - Public appointments candidate
guidance [HTML] | GOV.WALES



https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.wales%2Fpublic-appointments-candidate-guidance-html%23170410&data=05%7C02%7CLowri.Weatherburn%40gov.wales%7C8369d2f9ae1a4bc3c2b008de07209559%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C638956033681787158%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=2l7Fgtzy1Mldr6Nb2d1j4aRKfhByb5bPBxJMwsiO3as%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.gov.wales%2Fpublic-appointments-candidate-guidance-html%23170410&data=05%7C02%7CLowri.Weatherburn%40gov.wales%7C8369d2f9ae1a4bc3c2b008de07209559%7Ca2cc36c592804ae78887d06dab89216b%7C0%7C0%7C638956033681787158%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=2l7Fgtzy1Mldr6Nb2d1j4aRKfhByb5bPBxJMwsiO3as%3D&reserved=0
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cv

Please ensure your CV includes brief details of your current or most recent post and
the dates you occupied this role. Please identify any past or present Ministerial
appointments.

Indicative timetable

Closing date 09 December 2025
Shortlisting w/c 5 January 2026
Interviews early February 2026

Diversity Statement

The Welsh Government recognise the value of having public bodies reflecting a wide
range of cultures, identities and backgrounds. We encourage applications from all
parts of society and want to appoint from the widest and most diverse pool of talent.

We welcome applications from everyone regardless of age, marriage (including
same sex marriage) and civil partnership, sexual orientation, sex, gender identity,
impairment or health condition, race, religion or belief or pregnancy.

We are committed to recruiting women, Black, Asian and Minority Ethnic people,
disabled people and members of the LGBTQ+ community, who are currently under-
represented in board positions at public bodies.

Disability Confident

The Welsh Government accepts the social definition of disability, in which it is
recognised that barriers in society act to disable people who have impairments or
health conditions, or who use British Sign Language (BSL).

We are committed to removing barriers so all staff can perform at their best. The
Equality Act 2010 uses the medical definition of disability “a physical or mental
impairment which has a substantial and long-term impact on a person’s ability to
carry out normal day-to-day activities”.

We guarantee to interview anyone who is disabled, whose application meets the
minimum criteria for the post. By ‘minimum criteria’ we mean that you must provide
us with evidence in your application which demonstrates that you generally meet the
level of competence for the role and any qualifications, skills or experience defined
as ‘essential’.

We are committed to the employment and career development of disabled people. If
you would like a guaranteed interview, please contact Julie Questa via email at
(julie.questa@gov.wales), or by phone 03000 251542 to let them know.

If you have an impairment or health condition or use BSL and need to discuss
reasonable adjustments for any part of this recruitment process, please contact Julie
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Questa as soon as possible to discuss your requirements and any questions you
may have.

Contacts
For further information regarding the selection process, please contact
Public Appointments Team

Email: publicappointments@gov.wales

For further information regarding the role of Welsh Government representative of the
Valuation Tribunal for Wales Governing Council, please contact:

Julie Questa, Local Taxation Team, Welsh Government
Tel: 03000 251542
Email: julie.questa@gov.wales

Should you need any further assistance with applying for this role, please contact
publicappointments@gov.wales

For further information about Public Appointments in Wales, please visit
www.gov.wales/public-appointments



mailto:publicappointments@gov.wales
mailto:publicappointments@gov.wales
http://www.gov.wales/public-appointments
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Annex A

Appointment of a Welsh Government Representative Member(s) of
the Governing Council for Valuation Tribunal for Wales

Job description and person specification

Role and responsibilities

To provide an independent, informed input to the Governing Council of the VTW,
bringing an external perspective to its work. Contribute at a strategic level on corporate
management issues including communications, performance and efficiency. Help to
ensure that the VTW continues to develop as a modern public sector organisation.

Person Specification

Ability to work collaboratively and as part of a team to meet common goals;
ability to provide independent challenge and scrutiny whilst maintaining
constructive relationships;

good leadership and managerial skills with experience of corporate
governance and managing change;

ability to apply strategic insight and/or lived experience for the benefit of the
people who use our services, our staff and stakeholders;

a knowledge of or interest in local taxation matters;

well-developed interpersonal and communication skills, including the ability to
help achieve positive outcomes from disparate and sometimes conflicting
views;

a clear understanding of and commitment to equality issues, challenging
discriminatory practices when appropriate; and

an understanding of the importance of high standards in public life.

To be considered, you must be able to demonstrate that you have the qualities, skills
and experience to meet all essential criteria for appointment.

Welsh Language

Welsh language skills are not essential. However, all candidates are
expected to display an empathy towards the Welsh language and support
decision making to strengthen bilingual service provision within the Valuation
Tribunal for Wales.
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Remuneration

e Governing Council Members of the Valuation Tribunal for Wales are not
employees and currently serve in a voluntary, unpaid capacity.

e Travel and other reasonable expenses that might be incurred in carrying out
work on the Valuation Tribunal for Wales can be claimed from within the
recognised limits. You may also be eligible to claim reimbursement for costs in
relation to loss of earnings/childcare/care of the elderly/assistant carer, whilst
carrying out work on behalf of the Valuation Tribunal for Wales.

Time commitment

Members will be expected to be available to work approximately 12 days per year as
the Governing Council meets no more than once a month.

Tenure of office

The Cabinet Secretary for Finance and Welsh Language determines the length of
the appointment, which will be for up to a maximum of 10 years.

Eligibility

Applicants should be persons who conduct themselves at all times in a manner which
will maintain public confidence.

Candidates should also note that membership of the Valuation Tribunal for Wales is
a disqualifying office for membership of the Senedd Cymru under the Senedd Cymru
(Disqualification) Order 2020.

The Senedd Cymru (Disqualification) Order 2020 (from legislation.gov.uk)

Conflict of Interests

When applying, you will be asked to declare any private interests which may or may
not be perceived to conflict with the role and responsibilities of Member of the
Valuation Tribunal for Wales including any business interests and positions of
authority outside of the role in the Valuation Tribunal for Wales.

Any conflicts of interest will be explored at interview If appointed, you will also be
required to declare these interests on a register which is available to the public.

Due Diligence

Welsh Government Public Bodies Unit will undertake due diligence checks on all
candidates successfully sifted to interview. This will include, but not necessarily be
limited to, social media and internet searches. As a result, you may be asked
questions at interview in relations to any findings from due diligence searches.


https://www.legislation.gov.uk/uksi/2020/1255/schedule/made
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Standards in Public Life

You will be expected to demonstrate high standards of corporate and personal
conduct. All successful candidates will be asked to subscribe to the Code of
Conduct for Board Members of Public Bodies.

Code of Conduct for Board Members of Public Bodies (gov.uk)

Civil servants must not misuse their official position or information acquired in the
course of their official duties to further their private interests or those of others.
Conflicts of interest may arise from financial interests, and more broadly from official
dealings with, or decisions in respect of, individuals who share a civil servant’s
private interests (e.g. freemasonry, memberships of societies, clubs, organisations
and family).

Where a conflict of interest arises, civil servants must declare their interest to senior
management, for senior management to determine how best to proceed.


https://www.gov.uk/government/publications/code-of-conduct-for-board-members-of-public-bodies
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Annex B
The role and responsibilities of the Board
Background

The Valuation Tribunal for Wales (VTW) is a quasi-judicial Welsh Government
Sponsored Body (WGSB) which covers the whole of Wales. It was established as a
single entity by the Valuation Tribunal for Wales 2010 Regulations. The VTW
currently employs 16 staff and has over 60 members who are fully trained
volunteers, to hear appeals. The Welsh Government provides funding for VTW and
its budget for 2024-25 is £1.9m. Full details about the VTW can be found on their
website here: http://www.valuation-tribunals-wales.org.uk/

VTW is wholly independent of the Welsh Government, the Valuation Office Agency
and Local Authorities. It provides a free service dealing with appeals regarding Non-
Domestic Rates, Council Tax and Drainage Rates. The VTW has both judicial and
administrative functions and these are prescribed by the Valuation Tribunal for
Wales Regulations 2010.

Members of the VTW are local people who are volunteers. Although they do not
have to be professionally qualified, they do receive formal training and are
experienced in hearing appeals. Usually, three members hear appeals, although two
members can hear an appeal if everyone agrees. A clerk, who is a paid employee of
the Tribunal, advises on points of procedure and law.

Role of the Governing Council

The Governing Council, along with its Chief Executive, provides a central
management structure to maximise the efficient running of the Valuation Tribunal
Service in Wales, and to ensure that it addresses current and future challenges.
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Annex C
The selection process

The interview panel will assess candidates’ CVs and personal statements to
determine who it believes best meet the criteria for the role, and who will be invited
to interview. The panel will rely only on the information you provide in your CV and
statement to assess whether you have the skills and experience required. Please
ensure that you provide evidence to support how you meet all of the essential
criteria.

The selection panel will be chaired by Carol Cobert, VTW President and will also
compromise Cathy Johnson, Head of Finance & Valuation Sponsorship from Welsh
Government, and Matthew Evans, Head of Service, Revenues & Benefits, Wrexham
Council as an Independent Panel Member.

Your application may be “long listed”, subject to the volume of applications received,
before it is passed to the selection panel for consideration. You should be aware that
in this situation, your application may not be considered in full by all of the panel.

We anticipate that during January 2026 the panel will have decided who will be
invited for interview in February 2026. It is our intention that interviews will take
place via Microsoft Teams.

The panel will select for interview only the strongest applicants who it feels have
demonstrated that they best meet the criteria set out in the person specification.
However, if you have applied under the guaranteed interview scheme and you meet
the essential minimum criteria for the post, you will also be invited to attend an
interview.

If you are invited to interview, and the date of the interview is not already provided in
this information pack, we will aim to provide you with as much notice as possible of
the interview date. If you are unable to make the arranged date, we will endeavour
to re-arrange it, but it may not be possible due to time constraints within the
appointment timetable or selection panel availability.

You will receive email communication from Welsh Government’s application centre to
let you know if you have been invited to interview.

If you attend an interview, the panel will question you about your skills and
experience, asking specific questions to assess whether you meet the criteria set
out for the post.

Candidates who the panel believe are ‘appointable’ will be recommended to
Ministers, who will make the final decision. The Minister may choose to meet with
appointable candidates before making their decision. If they do, they will meet all
candidates in the presence of the panel chair, or their nominated representative.
There will be a time gap between interview and a final appointment decision being
made. Candidates who have been interviewed will be kept informed of progress.

11
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If you are successful, you will receive a letter appointing you as Governing Council
member of the Valuation Tribunal for Wales, which will confirm the terms on which
the appointment is offered.

If you are unsuccessful at interview, you will be notified through the Welsh
Government’s application centre. We appreciate it takes a lot of time and effort to
apply for roles and that feedback is a valuable part of the process. As a result, the
letter will provide the details of who you may approach for feedback on your
application and interview, should you so wish.

Queries

For queries about your application, please contact publicappointments@gov.wales

If you are not completely satisfied

Welsh Government will aim to process all applications as quickly as possible and to
treat all applicants fairly, and with courtesy. If you have any complaints about the
way your application has been handled, please contact
publicappointments@gov.wales .

Additionally, you can write to the Office of the Commissioner for Public
Appointments, Ground Floor, 1 Horse Guards Road, London, SW1A 2HQ, or via
email at publicappointments@csc.gov.uk
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